                                                           Date:  22nd April 2013

To Whom It May Concern

Cc: 

Dear Sir,

Please be advised that we………, are planning to visit Kuwait on 16May ---- 19May 2013 for business promotion, the details of delegation as follows: 

	No
	Gender
	Name
	Passport No.
	Position

	1
	Mr
	Liu …..
	S9052059
	Vice Director General of ….

	2
	Mr
	Wang …
	P0061645
	Manager of …….

	3
	Ms
	Zhu ….
	P0172785
	Translator of ……


You’re kindly requested to make the support of visa and accommodation for above mentioned delegation, as well as the other necessary arrangement for the delegation, in order that the visiting business activities of the delegation are going smoothly.

Thanks & Best regards,

xxxxxxxxxxxxxxx

