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CERTIFICATE

Embassy of  国家名称  in China,

Ms.  姓名   is the  职务 of our corporation. She began to work in our company since 来此单位工作日期  and has been in our company for来此单位工作时间, mainly charging of the affairs of   工作范围  , with a salary of around RMB月薪 /month.

Now, she has been permitted to take a vacation from 假期开始时间  to 假期结束时间, and she will take a journey to  国家名称  for 假期天数 days during this period. 

All the expenses including travel, board and lodging, and any miscellaneous expenditure would be borne by       . We hereby guarantee that Ms.  姓名  will obey the laws in Europe and will come back to China on time before the expiry date of visa. 

Yours sincerely,

领导签字

盖公章

日期

